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	                                                                                                                                                                                  Academic Year 2018                                                                                                                                           

                                                                                                                                 NYP_SIDM Internship Request Form                                                                                                                          

                                                                                                                                                      School of Interactive & Digital Media

                                                                                                                                               180 Ang Mo Kio Ave 8, Singapore 569830                                                                                                                                                             

                                                                                                                                                     Tel (65) 65501700, Fax (65) 64520110

Homepage: http://www.nyp.edu.sg



	Please email completed form to Ms Angel LIM at Angel_LIM@nyp.edu.sg
School of Interactive & Digital Media, Nanyang Polytechnic
	For official use :




1.


 COMPANY INFORMATION (to be completed by Company; one form per company)


Name of Company: _____________________________________________________________________________

Address: ______________________________________________________________________________________

______________________________________________________________________________________________


Main Tel:  _______________
   Fax No:  _____________  
Website : www. ________________________________





2.

 TYPE OF COMPANY (please tick only one): 







Non-listed Singapore Company     Listed in Singapore Stock Exchange    Singapore Statutory Board






Non-listed Overseas Company        Listed in Overseas Stock Exchange
    Singapore Ministry

3. 
NATURE OF MAIN BUSINESS (please tick only one): 



Education/Training




   
IDM Industry










Banking/Finance/Accounting




Defence






Advertising/Media Design  
Broadcasting/Productions


Airlines/Aviation











Port/Shipping


Public Transportation      
   
Entertainment Industries



 Research &Development






Engineering


Trade Associations



   Trade-Retail










Trade-Whole Sale/Dealer/Distributor  Insurance


Publishing








   
Petroleum/Refineries






Chemical














Health Care

Tourism/Resorts/Hotels

   
Building/Real Estate/Property  Information/Telecommunications



Manufacturing





      Cargo/Freight/Logistics





Computer/Software Solutions Provider
         
Others, please specify
___________________________________________________________________

4.
        HOW LONG HAS THE COMPANY BEEN IN OPERATION?  



< 1 year
   1-3 yrs     3-5 yrs    > 5 yrs
5.


  STAFF STRENGTH? 


<10 staff    
between 10 to 40 staff 

between 40 to 100 staff


  
> 100 staff 
6.


   EXISTING BUSINESS VENTURES / PARTNERS (can tick multiples):





with local companies

with ASEAN companies    with Asia-Pacific companies  
with international companies 

7.
HUMAN RESOURCE REPRESENTATIVE (to be completed by Company’s HR or personnel  in-charge of Internship)

Name
: Mr/Ms________________________________________ Designation: ____________________________


Tel No:
__________________
Fax No: _________________  Email : __________________________________ 

8.
INTERNSHIP ALLOWANCE PER STUDENT: S $ ___________ per month  

Minimum monthly allowances is from S$600/- onwards. 

9.
STUDENT INTERN WILL BE COVERED BY COMPANY INSURANCE: (No)    Yes 
10.
HOW DID YOU KNOW ABOUT THIS INTERNSHIP PROGRAMME?

Letters sent to us 
 IDM Dept in my company
   Other Colleagues/Friends    
  Other schools in NYP   


From similar programme    Former-students


         Others, please specify:
11.


PROJECT   (one form per one project to be completed by /Internship Company/Industry Internship Mentor)  
	Name /Title for future reference



	Aim/Objective




12. 

INDUSTRY INTERNSHIP MENTOR (The mentor must be able to supervise the students and provide necessary guidance)





      
Name:
Mr/Ms/Dr ____________________________________    Designation: ______________________________


Company:
_________________________________________ Tel: _________________  Fax:_________________  


Email: __________________________   Address: _____________________________________________________

                 






                                    (if different from company’s main address; this would be the Internship address)

13.
INTERNSHIP REQUEST 


 ** Please note that each student will be available for Internship for 12 weeks for periods 1, 2, 3 and 4. Outcome of the request will be made known through email to your HR between 2 to 3 weeks before the Internship starts. These students are in their 3rd year of studies in School of Interactive and Digital Media, capable of creating animations, visual effects, motion graphics, interaction and web design, games design and programming.





If Internship is OVERSEAS, please specify city & country __________________________________

	Period
	Internship Dates 2017/18
	Closing date
for submission
	No of Students Requested

	P1
	5 March 2018 – 25 May 2018
	5 Dec 2017
	 

	P2
	28 May 2018 – 17 August 2018
	27 Feb 2018
	

	No   internship   for   two   weeks   from 20 August – 31 August 2018

	P3
	3 September 2018 – 23 November 2018
	4 Jun 2018
	

	P4
	26 November 2018 – 15 February 2019
	27 Aug 2018
	


	Please specify other requirements and their reasons  :  eg: must read & write Mandarin as Mandarin translation is required.



14.
WORKING HOURS (start and end times): Mon to Fri:  ___________
  Sat: __________.

15.



INTERNSHIP REQUIREMENTS 


   ** There would be no arrangements to interview students for local Internships as they will be selected for you based on your   specified requirements below. Arrangements can be made to interview students for overseas Internships.

           ** Company is to provide students with a computer and relevant software throughout the internship period. 





The Interactive and Digital Media students should preferably have the following training: (tick where applicable)







Animation Production



 Interaction Design 

 
 
 Motion Graphics Design 


Web Page Graphical Design

 Digital Visual Effects

 Games Programming

 Interactive Games Production

	Brief Description of the work required for the students:



	Soft wares and/or Tools to be used by the students:







   C-1

[image: image1.jpg]